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PAYCOR REPORTS 

 

To print detail reports for payroll posting from Paycor after logging into paycor.com, go 

to REPORTING - CREATE REPORTS & RUN ANALYTICS 

 

 

 

 

 

Select Standard Templates 
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Scroll down the list to find General Ledger.  Click on General Ledger.  

 

 

 

 

 

Next - Click the filters tab.  Check Selections in the payroll filter list and the Paygroup 

will automatically check and link the selection 
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Scroll down and select date  

 

 

Scroll to bottom of screen and select Run Reports.   

 

 

 

From My Reports Tab, click to view and print.  Note other actions available. 
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After clicking Report title, click Open Report 

 

 

This report will give you the totals and account coding for your journal entry.   
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If you are using classes in QuickBooks - Go to Reporting - Create Reports & Analytics 

 

 

 

 

Go to Custom Templates Tab - Select the (XFER:gsmith) Labor Report  
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Once you click on the Template, if you are processing for more than 1 location you will 

need to filter the location.  Once you select the location - scroll down to select the Check 

Date.  (date is actual pay date).  

 

 

Scroll down and Click Run Report 
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The Report will automatically be saved in MY REPORTS 

 

If you need to run for multiple locations, you can click on the name and a filter will 

appear. In the Custom Report Name you can rename your report by location.  Click 

Open Report to view.  

 


