
VOIDING A CHECK IN QUICKBOOKS 

 

ONLY if the check is written in the current period, you can simply bring the check up on your screen 

and void the check by choosing DELETE-VOID.  

 

 

IF THE CHECK WAS WRITTEN IN A PRIOR PERIOD, gather your check detail.  You will need the 

vendor, check number, original bank sub account used for check, expense account, class and 

amount.  

 

Details can be viewed in the bank reconciliation screen. Go to Banking – Reconcile 

 

 

Enter a zero for ending balance, then click Continue. 

 



 

 

You may double click on the check you wish to void to view details.   

 

 

 

 

 



Close window by clicking X in right corner once you have all your details.  Click LEAVE on 

reconciliation.  

Now, prepare journal entry.  To void a check you are going to debit the bank account originally used 

for the payment.  If a bank sub account was used for the check, you would debit the bank sub 

account.  The debit to the bank account will increase or “deposit” the funds back into your bank 

account. Crediting the expense account used will reverse the expense.   

 

Go to Company – Make Journal Entries. 

 

 

Record journal entry.  Adding the vendor name to the line for the bank will make the entry show up in 

the vendor detail in vendor center. 

 

 

 

The last step is to clear the check and the journal entry from the bank rec.  Checking both will have a 

zero net effect on your bank rec and when you hit reconcile it will clear them both from the 

reconciliation window once you have completed your regular bank rec.  

 

 

 

 


